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	Louisiana Wing Operating Instruction PD01-08A


January 29, 2008

Professional Development

LEVEL ONE TRAINING PROCEDURES


1.  Level I training is offered online and conducted at the unit level as needed.  It has three parts and is required for any new member to participate in Emergency Services training, be assigned a duty position, work with cadets, wear the AF-style uniform, receive CAP promotions, or enroll in AFIADL courses.

· The CAP Foundations Course
· Cadet Protection Program Training (CPPT)

· Operations Security (OPSEC) Awareness Training

2.  CAP Foundations Course:  member completes the online portion of training (several modules with online quizzes); then the Unit Commander or his designee completes the verbal portion of Level I Foundations training.  There is no pass or fail in this course. However, you are responsible for reviewing your new members’ efforts, make any corrections and provide your new members with the guidance needed to succeed. 

Use the “Summary Conversation” guide to help you to accomplish this task. The correct answers to the quizzes are noted in this guide. You can download the latest “Summary Conversation” Guide through e-Services. Look in your "Commander's Corner" link. Since this guide contains the quiz answers, please treat the guide in accordance with CAPR 50-4 rules.
3.  CPPT:  member completes the online portion of training; then the Unit Commander or his designee completes the verbal portion of CPPT.  This training is mandatory for all senior members, Cadet Sponsor Members and cadets 18 and older. This training takes most people less than two hours to complete. 
4.  OPSEC:  member completes this training online.  This training is mandatory for all CAP senior members and Cadet Sponsor Members. It is an online only course that members can access at https://tests.cap.af.mil/opsec.  This training takes most people less than 20 minutes and concludes with an opportunity to agree to protect sensitive information. This is called a “Non Disclosure Agreement” (NDA) and each member’s agreement will be recorded electronically in their membership records. This NDA will be required before a member can access sensitive information or participate in certain missions.

5.  It is the responsiblility of the Unit Commander to see that the CAPF 11 is processed for each member completing the Level I Foundations course and/or CPPT.  Electronic format is preferred, and you can send this completed form to lmmeforms@capnhq.gov.  If you must use a paper copy, mail to CAP-NHQ (do not send to LAWG).  Units shall maintain documentation of the training (CAPF 11) in squadron files.  
Semper Vigilans


